
Checklist for Fair & Festivals

Canopy (if applicable)
Tables  (if not provided)
Tablecloths 

Banner  (optional)
Display racks/boxes

Your product display

Floor easel  (optional)
Fish bowl for gift drawing slips or other contain …could be an HGP pottery item
Gift drawing slips, bring at least 20 per hour….don’t run out!

Pens, tape

Candles for cash and carry

Sign for Candle Sale, Free Gift Drawing, Booking Incentive, Designers Needed, Fundraising Sign etc.
Catalogs , bring at least 10 per hour

Party Mailers, bring at least 15 per hour

Gift Certificates , bring at least 10 per hour 

Hostess Packets, up to 8-10 and Guest lists for book parties, bring at least 10

Opportunity Packets., bring at least 5

Fundraising Packets, bring at least 10

Open Date Sheet and your Date Book

Order Forms, bring at least 2 packs. You may schedule several book parties. 

Colorful Postcards for special items. For example:



“$80.00, $40.00, Or FREE! Ask me how!”


“Free Gift for Hostesses, Ask me how!”



“Customer Bonus Buy, only $7.75!”


“Receive $150 Free, 5 items ½ price, Ask me how!”



“Pick anything in the catalog FREE! Ask me how!”



“Date a party today. Receive a free gift!”
The size of your display area or the amount of product displayed is not as much important as your 

conversation s with your guests walking by your booth. While setting up a large booth can be attractive you can have a great booking event by simply setting up your starter kit.  Offering candles to sell, candy in a bowl, gifts certificates…anything to bring people into your booth.  Your booth should be attractive, offering a variety of items, and never crowded and too “busy”. Use your creativity to set up a display that you are proud of and you’ll do fine!  For a 10 x 10 booth with a full display you can set it up any way that interests you.  Here is one example:
   U-shaped Booth
1       4         5
2                 6

1                 7

  Front of Booth

Table #1 -  3 horizontal crates, two on the bottom, one on the top.  Jar candles for sale with signage for price of candles and fundraising.

Table #2 -  Catalogs and gift certificates…You can use acrylic holders but they are not necessary.

Table #3 -  Kitty corner  Create a display with crates. In this display I put the garden items, florals, and blend in the bonus buys. 

Table # 4 -  You can put a large picture on an easel or propped up against boxes draped with a cloth in this location and try to set up an entire grouping rather than just a picture. That will usually draw people in.  

Table #5 -  Another display with crates. On this display and around it you can display Pottery and Perfect Mix samples.    
Table #6 -  Display your Starter Kit and add your recruiting literature here.  On the end of the table place your fishbowl, gift drawing slips, pens

Table #7 -  If you have a floor easel you can display a print with a free gift drawing sign.


